SACRISTAN DUTIES
BEFORE MASS

Please make sure the following items are on the credence table:

· Bells

· Lavabo bowl, towel and cruet/pitcher

· Water cruet for mingling

· Sacramentary (please make sure Fr. has set the ribbons where he’d like them)
· 2 common cups

· 1 purificator

· Priest’s chalice with purificator, paten, large host and corporal on top

Please make sure the following items are on the gifts table:

· Plastic bowl with small hosts

· Two sets of tongs

· Two gold patens (for people to transfer small hosts to)

· Flagon w/wine (fill to the bottom of the handle)

· Book of Gospels & copy of general intercessions for Sunday

Please make sure the following items are on the pulpit:

· Lectionary (open to the correct day of the liturgical year)

· Copy of the general intercession for Sunday

Please make sure the altar candles are lit 10 minutes before Mass begins and that the Lucite holder for the Book of Gospels is on the altar (center of the side closest to the assembly). Wine is kept in the refrigerator in the chair storage room and small and large hosts are kept in the freezer.
AFTER 5 p.m. MASS

Please empty the water cruet, lavabo bowl and pitcher. Wash out the flagon and the common cups (be sure to wash the inner and outer rims). Extinguish the altar candles (if the altar servers don’t) and return them to the closet in Pastor Kevin’s office. Return the Lectionary, Sacramentary and Book of Gospels to the box in the closet. Also, please return all the items used at Mass to the closet. Secure the lid on the plastic bowl with the unused small hosts and put it in the closet. Put the used altar linens in the box top used to transport items to O’GJH. Take the altar cloths off and hang them in the closet.

AFTER 8:30 a.m. MASS

Please wash out the flagon and set it on the gifts table. Also, please wash the common cups (be sure to wash the inner and outer rims) Extinguish the altar candles if the altar servers don’t. Bring the Book of Gospels back to the gifts table and place the used purificators on the desk in the coach’s office.
AFTER 10:30 a.m. MASS

Please empty the water cruet, lavabo bowl and pitcher. Wash out the flagon and the common cups (be sure to wash the inner and outer rims). Extinguish the altar candles (if the altar servers don’t) and return them to the locker in the coach’s office. Return the Lectionary, Sacramentary and Book of Gospels to the locker in the coach’s office. Also, please return all the items used at Mass to the locker. Place the unused small hosts in the Ziploc bag and return them to the freezer in the chair storage room. Please put the used altar linens in the box top used to transport items to and from O’GJH. Take the altar cloths off and hang them up in the office—Fr. Joe will take them back to the Sacristy.

