Coffee & Donuts/Cookies
At 8:30 a.m. Mass:
· Please arrive around 8:00 a.m. to start the coffee and set up creamer, sugar, napkins, cups, stir sticks, etc.

· Coffee: Fill large silver coffee pot with water up to the 50 cup mark and use one 8oz. cup of grounds.

· Cups and napkins are in the bottom left-hand cupboard.

· After the announcements, please go to the kitchen and pour some cups of coffee, get the juice out of the refrigerator and take plastic wrap/aluminum foil off the baked goods.
· When done serving, please put juice back in the fridge and cover the leftover baked goods. 

· Jennifer/Fr. Joe will come in to empty the freewill donations basket.
· Please remove stem from the coffee pot and throw coffee grounds in the garbage. Leave the pot on to keep the coffee hot for after the 10:30 a.m. Mass.

· Please make more lemonade so there are 3 pitchers of it for 10:30 a.m. Mass.

At 10:30 a.m. Mass:
· After the announcements, please go to the kitchen and pour some cups of coffee, get the juice out of the refrigerator in the storage area and take plastic wrap/aluminum foil off the baked goods.

· When done serving, please combine and cover the leftover baked goods as much as possible and put them in the refrigerator.

· Jennifer/Fr. Joe will come in to empty the freewill donations basket.

· Please empty and rinse out the coffee pot and wash the juice pitchers.

· Take a dishrag and wipe down the counters.

· Put coffee, creamer, sugar, stir sticks, cups, napkins, etc. away 
**PLEASE RECYCLE ANY EMPTY JUICE JUGS OR CORRUGATED CARDBOARD BOXES BY PUTTING THEM IN THE BLUE RECYCLE BIN (UNDER THE COUNTER UNDER THE FAX MACHINE IN THE KITCHEN).
